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An inquirer who:  
 

• Develops critical, reflective, and analytical thinking to design meaningful instruction for 
students  

• Uses creative and ethical thinking in decision-making  
• Applies metacognitive thought to analyze teaching practice  
• Promotes students' growth in critical and analytic thinking as well as problem-solving  
• Uses instructional strategies along with appropriate educational technology to create a 

classroom atmosphere of inquiry and collaboration  
• Critically examines his/her own practice to assess competence  
• Continuously develops his/her repertoire of professional knowledge and skills  

 
A moral agent who:  

 
• Commits his/her efforts to promoting social justice in urban society  
• Develops his/her own ethical reasoning  
• Follows the ethical standards of professional teaching  
• Incorporates value, moral, and character education into instruction  
• Creates a supportive network advocating for students with all stakeholders in the educational 

enterprise  
• Engages imagination and dialog to work for a better world  

 
To this end, Detroit Mercy students integrate the Teacher Candidate's Code of Professional Ethics 
into professional practice and life. This document is reproduced on the following page.  
 

 
 
 
 
DETROIT MERCY Educator Code of Professional Ethics  

As Educators, we realize the trust placed in us by the community—the preparing of its children for 
their future place in society. We are awed by the magnitude of this responsibility and wholeheartedly 
accept its challenges because we believe that all children can learn. 

This Code of Ethics is our pledge to the community that we will vigilantly pursue the highest 
standards of performance from our professional ranks; that we will carefully nurture the students 
entrusted to our care; and that we will ma
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Regarding Professional Competency, the Educator shall 

• Possess a mastery of academic content areas and a mastery of instructional skills to practice 
the art of teaching.  

• Strive to achieve and maintain the highest degree of professional competency and will always 
uphold the honor, dignity and ethical standards of their profession.  

• Exert every effort to raise professional standards, to promote a climate that encourages the 
true exercise of reflective teaching, professional judgment and to foster collaborative 
relationships among colleagues, parents and community.  

• Recognize the need for continuing professional and educational development, and pursue 
opportunities to acquire new skills, develop new techniques, and become informed of new 
research methods, and educational technology.  

• Make every effort not to allow personal problems or conflicts to interfere with professional 
effectiveness.  

• Maintain professional relationship with students, parents, school personnel, and the 
community.  

• Respect each person with whom he/she is working, and deal justly and impartially with each 
regardless of his/her physical, mental, emotional, political, economic, social, cultural, racial 
characteristics or sexual and religious preferences.  

• Be committed to the holistic, integrative development of youth including caring for special 
needs children, teaching critical, creative and ethical thinking with a dedication to social justice. 

 

 

Regarding Students, the Educator shall  

• Base relationships on integrity and mutual trust; the Educator shall recognize and reflect a 
concern for student dignity.  

• Not tolerate policies, procedures, or attitudes that impede student success.  

• 
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D. Application Process for Clinical Experience  
Each applicant for clinical experience must submit an application form obtained from the 
Education Office. A personal interview with the College Supervisor will be set when the 
application is completed and returned to the Education Office. To complete the 
application, the student needs to:  
 

1. Complete Application Coversheet for Clinical Experience  
2. Verify that necessary courses have been taken  
3. Submit typed Student Teacher Data Packet (original and one copy )  
4. Submit evidence of acceptance into the Teacher Education Program 
5. Provide negative TB test results  

 
Completed applications are returned directly to the Education Office Student Teacher. 
Deadlines for submission are:  

February 1  for Term I (Fall) placement 
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F. Duration of the Clinical Experience Contact  
The clinical experience contact for students seeking elementary or secondary level 
certification will consist of a full-day, 15-week contact, of academic credit. The beginning 
date for either the Fall or Winter Term is the first day of school for school personnel in the 
cooperating school district. The ending date for clinical experience is scheduled by the 
College Supervisor in coordination with the Chair of the Education Department and made 
available to students’ during the semester prior to their clinical experience semester.  
 
Students seeking Special Education endorsement are required to complete two semesters 
of clinical experience—one semester of general education clinical experience at the 
desired level of certification (i.e., elementary or secondary); and, one semester of Special 
Education clinical experience in major (i.e., Learning Disabilities or Emotionally Impaired). 
The general education clinical experience placement will be determined by the student's 
advisor in order to meet K-12 requirements. The Special Education clinical experience will 
follow the general education clinical experience placement. Each clinical experience 
placement is full-day, 15-week contact, and 
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G. Due Dates  
Student teachers are notified by the College Supervisor or Chair of the Education 
Department of the beginning and ending dates of their clinical experience contact, Student 
Teacher Seminars, and the due dates of the Cooperating Teacher SCECH Form. Other 
important due dates include the Mid-Term and Final evaluations. Cooperating Teachers 
are also given these dates in the materials provided during the first week of the contact.  
 
H. Evaluation  
The Student teacher is assessed on an on-going basis throughout the fifteen weeks of 
clinical experience contact by the College Supervisor and on a daily basis by the 
Cooperating Teacher. Formative evaluation will occur by means of the Courtesy Call and 
Observation/Visitations by the College Supervisor, and through the Mid-Term Evaluation 
completed by the Cooperating Teacher in collaboration with the College Supervisor. 
Summative evaluation will occur at the end of the contact by means of the Final 
Evaluation completed by the Cooperating Teacher in collaboration with the College 
Supervisor. In addition, the College Supervisor is required to complete a Final Narrative 
Assessment.  
 
I. Grading  
A final grade of Pass or Fail is assigned by the College Supervisor utilizing the input of the 
Cooperative Teacher; Clinical Experience Seminar with embedded research case study; 
and completed e-portfolio with presentation.  
 
J. Grooming and Attire  
Student teachers are required to exercise good judgment in their grooming, hygiene and 
personal appearance. They are expected to dress in a professional manner which 
conforms to the established dress code in their school district. The Cooperating Teacher 
should be consulted to determine district policies regulating dress.  
 
K. Lesson Plans  
Student teachers expected to prepare satisfactorily written lesson plans and effectively 
teach the lesson. College Supervisor will inform the student teacher what lesson plan 
format (i.e., clinical experience district, Cooperating Teacher, or Detroit Mercy) is to be 
followed. Daily written plans required for each class taught should be submitted to the 
Cooperating Teacher for review and evaluation, as requested, and ready for review at the 
time of the College Supervisor's visitation. All lesson plans should be dated and kept in 
chronological sequence in a notebook.  
 
L. Observations in Other Classrooms  
Three classroom observations of other teachers in other classrooms are required. 
Arrangements for these observations should be made in consultation with the 
administration and Cooperating Teacher. Use of the Observation Form is suggested as a 
guide in the observation of other teachers/classrooms. A written report of each 
observation should be submitted to the College Supervisor at the visitation which 
immediately follows the observation.  
 
In some districts, additional observations are required. Also, in some districts, seminars 
are held for Student Teachers by the District. Student Teachers will be notified if the 
assigned district has these requirements and Student Teachers are expected to fulfill 
them.  
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5. Immoral/unethical conduct. 
  
R. Placement Change  
The clinical experience assignment may be changed at the discretion of the Chair of the 
Education Department if personality conflicts develop that impedes the student teacher’s 
progress. An individual who is removed from clinical experience may be given another 
placement in a subsequent semester, if the education faculty determines that the 
individual can perform assigned duties in a serious and professional manner. A student 
teacher who is removed from a second placement for any reason will not be given another 
placement.  
 
S. On-the-Job Placement Requests for Clinical Experience  
Given the pivotal nature of the clinical experience, the Education Department discourages 
On-the-Job placements for student teachers.  On rare occasions, school leaders may 
experience needs caused by unique circumstances. The Education Department may 
consider a district or school may request of an On-the-Job clinical experience placement 
for one of their employees only after the following criteria have been met and appropriate 
information has been submitted to the Coordinator of Student Teacher Placements. The 
most important criteria for deciding whether or not to grant a student permission to do On-
the-Job clinical experience is an assessment of the extent to which the placement will 
permit the student to experience a high quality clinical experience. A variety of different 
methods will be used to make this evaluation including on-site observations prior to the 
decision. 
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• Establish a working relationship with the college supervisor 
• Review the student teacher's weekly lesson plans and provide input as 

necessary 
• Make two or three classroom observations weekly 
• Confer with the student teacher weekly and provide conference reports to the 

college supervisor 
• Complete and submit the Mid-term and Final Evaluation forms in a timely 

manner. 
 
 
IV. ROLES RESPONSIBILIES OF THE SCHOOL AND SUPERVISING PERSONNEL  
 
The School Principal (or designee), Cooperating Teacher and College Supervisor 
significantly impact the quality of the clinical experience. The following describe the roles 
and responsibilities of these three figures.  
 
A. The Principal/Designee  
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Cooperating Teacher prior to implementation. A Lesson Plan Format is included in 
the Appendix of this handbook. Suggestions concerning instructional techniques, 
selection of materials, appropriate assignments, evaluation of pupil progress, 
management of classroom routines, classroom management, classroom 
discussions, etc. are many of the areas in which the Cooperating Teacher can 
facilitate the growth of the Student Teacher. The Lesson Delivery Checklist (see 
Appendix) can be used by the Cooperating Teacher to guide feedback to the 
Student Teacher.  
 
The following are suggested tasks for the Cooperating Teacher to initiate and 
provide for the Student Teacher during the opening weeks of the clinical experience 
assignment. The purpose of these experiences is to provide smooth transition for 
the Student Teacher to full-time teaching later in the assignment:  
 

1. Tutor one-to-one;  
2. Instruct small groups;  
3. Lead short classroom activities;  
4. Perform teacher administrative tasks;  
5. Administer "make-up" tests or assignments;  
6. Correct, grade and record student work;  
7. Teach in a team approach with the Cooperating Teacher;  
8. Supervise pupils' work during independent study time;  
9. Assist in the organization and preparation of materials;  
10. Develop bulletin boards and instructional displays; and  
11. Demonstrate use of technology  

 
Conferences. Frequent confe rences should be held with the student teacher to 
discuss and evaluate teaching and explore ways of developing greater teaching 
effectiveness. Although Cooperating Teachers provide feedback to student 
teachers on a daily basis, it is recommended that regular conferences be 
scheduled on a weekly basis to discuss the student teacher's progress. Regular 
conferences facilitate and assure on-going communication regarding the student 
teacher's strengths and weaknesses. The Cooperating Teacher is expected to 
communicate the student teacher's progress and concerns to the College 
Supervisor, who will convey the progress note to the Chair of the Education 
Department.  
 
Professional Support.  Cooperating Teachers may enhance the developing 
professionalism of student teachers by including them in non-teaching functions, 
such as staffing’s (where appropriate), parent conferences, in-service activities, 
Individualized Education Program Committee meetings, etc.  
 
Evaluation. Cooperating Teachers are requested to complete two evaluation 
forms, one at mid-term and the other at the conclusion of clinical experience. 
College Supervisor rely upon this input from Cooperating Teachers for grading 
purposes. Student teachers may receive an "I" (Incomplete) grade until evaluation 
forms are returned. The deadline for returning evaluation forms is the last Clinical 
Experience Seminar. Cooperating Teachers should meet with students to discuss 
the evaluation form prior to returning it. The form must be signed by the 
Cooperating Teacher, Student Teacher, and College Supervisor. In signing the 
form, a student is acknowledging only that the evaluation was discussed and not 
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that she/he is in agreement with the evaluation. In addition to the evaluation forms, 
College Supervisors welcome and appreciate informal comments from the 
Cooperating Teachers regarding student teachers' progress.  
 
SCECH’s . Detroit Mercy provides each Cooperating Teacher with 25 SCECH’s 
(State of Michigan Continuing Education Clock Hours). See Appendix H for 
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a. Supervise  the student teacher for the entire instructional period per 

observation.  
 

b. Review lesson plans and log.  
 

c. Provide the Student Teacher with concrete pedagogical recommendations 
during post-observation conferences. A copy of the completed observation 
form is provided the student (and frequently the Cooperating Teacher) at this 
time.  

 
d. Collaborate with the Cooperating Teacher to formatively and summatively 

evaluate the Student Teacher, including meetings with the Student Teacher 
present, mid-term evaluation of the Student Teacher and a final evaluation 
upon which the student's grade is assessed.  

 
2. Conferring with both the student teacher and College Supervisor (individually 

and/or together). 
 

3. Determining the level of performance of the student teacher and conveying any 
unsatisfactory performance or behavior to the Student Teacher Coordinator.   
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Appendix A: Standard  Certificate Applicant Checklist  
 
Please allow this to serve as a checklist for yourself. This will help you to ensure that the 
proper items are in order to complete your certification file. After the following items are 
received by Detroit Mercy, please allow 4-6 weeks for your application to be processed. 
As a reminder, transcripts for certification are separate from transcripts for your student 
file. It is the applicant's responsibility to make sure that all items are sent to the 
Certification Officer at Detroit Mercy.  
 
Your application will be complete upon receiving the following items:  

1. Teacher's Oath;  
2. Official Detroit Mercy transcript*; 
3. Official transcripts from all other universities or colleges attended Degree posted on 

transcript; and 
4. Elementary Provisional Applicants have successful completion of Elementary 

MTTC; or 
5. Secondary Provisional Applicants have successful completion content major MTTC  

*Transcript must have final grades for all courses posted. 
      7. First Aid/CPR (Adult, Child, Infant) Original Certificate must be turned in to the 
Certification Officer to make a copy. 
 
Please have all information sent to:  
 
Certification Officer  
College of Liberal Arts & Education 
University of Detroit Mercy 
4001 W. McNichols Rd. 
Detroit, MI 48221 
 
Phone 313-993-1464 Fax 313-578-0507 
 
Policy Statement –  Certified Teachers Seeking Additional Endorsement  
Certified teachers seeking additional certifications or endorsements will be immediately 
accepted into the Teacher Education Program upon regular admission into any graduate 
or post-degree program offered in the Education Department.  Advisors should notify the 
Certification Officer, in writing via email, upon full acceptance of the student.  This policy 
does not extend to provisiona l or conditional  students but does extend to those students 
upon full acceptance into a graduate or post-degree program. 
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Appendix B: Cooperating Teacher Mid- Term & Final Evaluation Form  
 

    

 Cooperating Teacher –  Midterm & Final Evaluation Form  

                                     

Date _____________      Check One:        Ο Midterm Evaluation            Ο Final Evaluation                                                                                                               

Student Teacher _______________________Student ID#________________________ 

School_________
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Appendix C: College Supervisor's Observation Form  

 
    

 COLLEGE SUPERVISOR OBSERVATION FORM  

 
 

Date:__________________                                                      

                                                                                                                                                                                                                                                                                                             
Student Teacher Name_______________________Student ID #______________ 

Cooperating Teacher______________________      Grade/Subj86e/MCID 3 >>T
Q
BT
0.004 Tc -0.012 Tw8h0 (m)7 (e)]Tp 10 (     )4tSET
Q
q
0 0 612 792 re
W n
BT
12 -0 0 12
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B.PERFORMANCE- PERSONAL AND PROFESSIONAL QUALITIES 
DEMONSTRATED BY TEACHER CANDIDATE  
B 1. Practices self- evaluation and self- reflection 1 2 3 4 5 
B 2. Demonstrates sensitivity to learner differences 1 2 3 4 5 
B 3. Exhibits rapport with learners 1 2 3 4 5 
B 4. Discerns when to use whole group, individualized and/or differentiation 1 2 3 4 5 
B 5. Sets and maintains high behavioral expectations 1 2 3 4 5 
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Appendix D: College Supervisor’s Observation Form Special Education 
 

    

Clinical Experience  College  SUPERVISOR OBSERVATION FORM - 



25 
 

C 5. Assesses to present appropriate content 1 2 3 4 5 
C 6. Engages students in the learning process  1 2 3 4 5 
C 7. Assesses student progress on an on-going basis and accommodates 
instruction accordingly 1 2 3 4 5 
C 8. Exhibits mastery and knowledge in content instruction   1 2 3 4 5 
C 9. Incorporates the skills of language and literacy to promote learning   1 2 3 4 5 
C10. Develops lessons that reflect content, State, and Common Core 
Standards 1 2 3 4 5 
D. PROFESSIONAL GROWTH AND DEVELOPMENT   
D 1. Displays evidence of professional growth and participation in Special 
Education in-service sessions  1 2 3 4 5 
D 2. Demonstrates awareness of current trends in Special Education  
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Appendix E:  
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Appendix F:Clinical Experience  College Supervisor Final Narrative Assessment Form   
 

    

Clinical Expe rience College  Supervisor  Final  Narrative Assessment  Form  

 
 

 
Clinical Experience College  Supervisor  ________________________  

Dates: _________________________ 

Student Teacher _____________________________ Courtesy Call 
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Appendix G: Clinical Experience  Courtesy Call Form   
 

    

 Clinical Experience Courtesy Call Form  

 
 

College Supervisor: 

Student Teacher: 

Cooperating Teacher: 

School: 

District: 

Grade(s): 

Subject(s): 

Date of Courtesy Call: 

 

Does this placement appear to be an appropriate one?  If not, what problems do you 
foresee? 

 

 

Has your cooperating teacher ever had a student teacher before? Does the cooperating 
teacher have a realistic understanding of the clinical experience? 

 

 

Briefly describe the nature of this contact (i.e., I.G.E., 4 American History and I Government 
4th grade all subjects, all remedial students). 

 

 

 

Any questions raised about this contact that I can help answer? 
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Category  Supervising/Cooperating Teacher (Non-Content)  

Prerequisites  None 
     

Attendance Method / 
Internal Notes  

Verification Form 

Conference  No  Participant Fee $  0  

Total Contact Hours  25  Range of Hours  -   

Program Descriptors  Teacher--Supervising/Cooperating   

IACET Program  No  Is Program Restricted  No  

Offerings  

Begin Date  End Date  County  Reason for Change  Canceled  

09/05/2017 01/05/2018 State of Michigan - Lansing   
 

 

Program Contact  Local SCECH Sponsor  Contact Phone  (517) 241-
4928  

Contact Email  scech@michigan.gov  Program Website   
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Appendix I: SCECH Participation Form  
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